UCLAwebIRB

Introduction to webIRB

Training Course for Investigators and Study Staff



You will learn to...

st e e ko

Navigate weblIRB

Create a new Study application
Respond to IRB Requests

Create an Amendment application
Create a Continuing Review application

Update your Contact Information and
Profile



webIRB Official Site

Use this site to create and submit protocols for
review by the UCLA IRB:

https://webirb.research.ucla.edu
UCLAwebIRB

I webIRB Home

Login

webIRB Home = Training Information > Accessing Training Accounts (Sandbox)

> Training Information

b Training Schedule

ccessing Training
Accounts (Sandbox)

webIRB Accounts

Schedule of System
Maintenance and
Upgrades NEW!

Quick Reference Guides
& Training Materials

Forms to Upload in
webIRB

webIRB Frequently
Asked Questions (FAQ)

Contact Us

Accessing the Training Accounts
> The weblIRB training site is called the "webIRB Sandbox”. The webIRBE Sandbox site is available for training and
demonstration purposes only.

Important Note: Any practice studies prepared on the Sandbox site cannot be transferred to the official site for review
by the IRB. Also, the Sandbox site will be cleaned periodically and the practice studies may be erased.

ttps://webirbsandbox.research.ucla.edu/sandbox
S ———
A security message will appear. It is safe to continue to the webIRB Sandbox. The security message contains a link
that takes you to the webIRB Sandbox. Please click on the link "Continue to this website (not recommended)” to go to
the webIRB Sandbox.

Once on the Sandbox site, check under the "Accessing the Training Accounts” tab for a list of training accounts.



Presenter
Presentation Notes
Access Sandbox from webIRB Official site (click on Accessing Training Accounts…”

https://webirb.research.ucla.edu/

Training Site- webIRB Sandbox

When using Internet Explorer:
It is safe to continue to the webIRB Sandbox.
* Click on “Continue to this website (not recommended)”

|@) There is a problem with this website's security certificate.

The security certificate presented by this website was not issued by a trusted certificate authority.
The security certificate presented by this website was issued for a different website's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the
SErVer,

We recommend that you close this webpage and do not continue to this website.

@ Click here to close this webpage.

@ntinue to this website (not recommendD

® More information




Training Site- weblRB Sandbox (cont’d)

Ipgq [T Connection s Untrusted - | When using Mozilla Firefox, follow

You have asked Firefox to connect securely to webir db h.ucla.edu. but we can't
confirm that your connection is secure.

are gaing 1o the right place. riawever, thi ske's ideniiy camt be verfied, o Y these steps to access the Sandbox:
—| 1. Click on “l Understand the Risks” to
see “Add Exception..”
2. Click on “Add Exception...”

What Should I Do?

If you usually connect ta this site withaut prablems, this errar could mean that someane is
impersonate the site, and you shouldn continue.

| Gel me oul of herel

Technical Details

I Understand the Risks

If you understand what's gaing on, you can tell Firefox to start trusting this site's identification. Even if | i &J
you trust the site_ this error could mean that someone is tampering with your connection. | Add Security Exception

Don't add an exception unless you know there's a good reasan why this site doesn't use trusted |
e | You are about to override how Firefox identifies this site.
|_Add Exception... | ! |, Legitimate banks, stores, and other public sites will not ask you to do this.
Server

Locton:
3. In the “Add Security Exception” Cetficae ot

pop_up Window CIiCk On “Conﬁrm This site attempts to identify itself with invalid information,
Security Exception” \

View...

Wrong Site

Certificate belongs to a different site, which could indicate an identity theft,

Permanently store this exception

Confirm SecurityException‘ l Cancel I




Training Site- weblRB Sandbox (cont’d)

Use this site for practice only:
https://webirbsandbox.research.ucla.edu/sandbox

Welcome to webIRB

To get familiar with webIRB, you may want to read

[
to submit to the IRB. © s | oo vome
Accessing the Training
. . Accounts
e Studies in the
> webIRB Frequently through the FAQ and Training & Reference
Asked Questions (FAQ) Materials.

Sandbox cannot be :
processed.



https://webirbsandbox.research.ucla.edu/sandbox

How to Create a New Stu

I webIRB Home

webIRB Home

>  Announcements and
Training Sessions

[+ Accessing the Training
Accounts

[» Quick Reference Guides
and Training Materials

> webIRB Frequently
Asked Questions (FAQ)

[» Contact Us

webIRB Home

Welcome to webIRB

To get familiar with webIRB, you may want to read through the FAQ and
Training & Reference Materials.

Click the Login button at the top right of the screen to log in and begin
using webIRB.

If you are having issues logging in please follow the link to "Having
Trouble Logging Into webIRBE?" You may also contact the helpdesk at
MIRB -310-825-5344 or GCIRB -310-825-7122 or email

us at webirbhelp@research.ucla.edu.

webIRB Survey

VWe are interested in your feedback about webIRB.
After you have used the program to submit a study, please click here to respond to a user
survey

dy: Login

Click Login
!

Login




How to Create a New Study: Login

Enter the Training
Account User UCLA .core

Name and |
Password (1234) P
and click Login password;

O Remember me

After signing into this site, you are bound by the terms and
conditions set forth when you received your account.



My Home

API1 | MyHome | Logoff

Breadcrumb -
Find your way

Navigation Bar

|-Page for A P11
through the | e :
g My Home - find your way home

Study | | | Page for A PI1
WO rkspaces My Roles Welcome to your Home Page. Your Name- Update your

Study Team This page has links to all of the items applicable to your role as an in CO ntact I nformation

Create New Study + Inbox: Displays your studies that have a task requiring compl S

« Other Tabs: Provide links to your studies and personal profile

New Study ]

Click here for a Quick Reference Guide.

My Inbox - contains links to hived : dies th —
SmeISSionS that need your |W::t:i1:i:t§:3:::inyourfeedbackaboutweblRB. * ArC Ive i Contalns Stu IeSt at

attentlon_ After you have used the program to submit a study, please c! have been Wlthdrawn’ Closed’ and
don’t require UCLA IRB review.

@

/ My IRB Studies Archived Profile

NS = New Study
PAR = Post-Approval Reports

Displays all items which require action by the study team. Cli

. . . Filter by 1D - Advanced
& Slngle SUbJeCt EXCeptlon 1D Name State Last State Change PI
AM — Amend ment IRB#12-000006 Sample Approved Study for webIRB Training - 1 - DO NOT TOUCH Pre Submission 7/18/2012 7:34 AM PI1
IRB#12-000004-CR-00006 2013 Review for IRB#12-000004 Pre Submission 7/19/2012 2:43 PM PI1
C R = CO nt' n u i ng ReV| eW o r IRB#12-000004-AM-00006 Example of linked AM Pre Submission 7/19/2012 2:05 PM PI1
IRB#12-000004-AM-00005 Amendment #5 for webIRB Study IRB#12-000004 Pre Submission 7/18/2012 11:18 AM  PI1
CIOSU re (3 IRB#12-000004-PAR-00000001 test Pre Submission 5/1/2012 1:47 PM PI1

My IRB Studies — contains all
open studies




My Home (cont’d)

oamn ' e _ - APIL | MyHome | Logoff
SANDBOK......0 0 -

webIRB Home ' IRB Protocols

Page for A PI1

Page for A PI1

Welcome to your Home Page.

My Roles

C I ICk to Study Team This page has links to all of the items applicable to your role as an investigator or study personnel.
Create New Stud + Inbox: Displays your studies that have a task requiring completion.

Create a reate Vew Study « Other Tabs: Provide links to your studies and personal profile

_ﬁ New Study ]
N eW Stu dy Click here for a Quick Reference Guide.

| webIRB Survey

We are interested in your feedback about weblIRB.
After you have used the program to submit a study, please click here to respond to a user survey.

My Inbox My IRB Studies Archived Profile

Displays all items which require action by the study team. Click on links for more information.

Filter by ID -

1D Name State Last State Change PI
IRB#12-000006 Sample Approved Study for webIRB Training - 1 - DO NOT TOUCH Pre Submission 7/18/2012 7:34 AM PI1
IRB#12-000004-CR-00006 2013 Review for IRB#12-000004 Pre Submission 7/19/2012 2:43 PM PI1
IRB#12-000004-AM-00006 Example of linked aM Pre Submission 7/19/2012 2:05 PM PI1
IRB#12-000004-AM-00005 Amendment #5 for webIRB Study IRB#12-000004 Pre Submission 7/18/2012 11:18 AM  PI1

IRB#12-000004-PAR-00000001 test Pre Submission 5/1/2012 1:47 PM PI1




Navigating the Smartform

New: Study
maﬁﬁi UCLAwebIRB
| <<Back ] Save | | Print...

Smartform FAQ
Warning: Save your work at least every 15 minutes by dicking “Save” or “Continue.”

The General
Information Section of
the Study Smartform
will appear.

r General Information

All items marked with a red asterisk (*) are required. Items without an asterisk may or may not be reguired depending on whether the items are applicable to this
study.

3.2 through 3.4 wil automatica\ly‘
appear after you click Save.

3.1 *Name: [None] | Select... |
3.2 UCLA Title:
3.3 Affiliation(s): There are no items to display

Other Affiliations:
{if nrovidad)

Provide a response to
each question.

The questions with a red
asterisk (*) are
required.

1.0 *Full Title of the Submission: &
1.1 Protocol Version Date and/or Number:
20 *Working or Lay Title: &
3.0 Principal Investigator: Note: The information for items >

For help with answering a
question, click on @

or refer to the guidance
in grey text box.



http://www.google.com/imgres?imgurl=http://www.southlondonpartnership.co.uk/images/help_icon.jpg&imgrefurl=http://www.southlondonpartnership.co.uk/home/events/recentevents.aspx&h=298&w=314&sz=14&tbnid=0xw3E7CywjmXhM::&tbnh=111&tbnw=117&prev=/images%3Fq%3Dhelp%2Bicon&hl=en&usg=__0ddN1xZf5PXc-BpULHXKtXXmP08=&ei=EEHvScL_LKa4tgPl3eDkAQ&sa=X&oi=image_result&resnum=2&ct=image

Tips for Completing the first page

New: Study M
SANDBOK ........xs
<< Back | Save | | Print...

Smartform FAQ

Warning: Save your work at least every 15 minutes by dicking\gave"” or “Continue.”

- General Information

All items marked with a red asterisk (*) are required. Items without an asterisk may or may not be required depending on her the items are applicable to this

study.

10 *Full Title of the Submission: @

1.1 Protocol Version Date and/or Number: & \
AT *Working or Lay Title: &
3.0 Principal Investigator: Note: The information for items

3.2 through 3.4 will automatically
appear after you click Save.

3.1 *Name: [None] | Select... |
3.2 UCLA Title:
3.3 Affiliation(s): There are no items to display
Other Affiliations:
(if provided)
3.4 Department:
3.5 *Will the Principal Investigator conduct the informed consent process with potential study

participants? &

» Make up a study for training
purposes.

* Enter your name in either
Item 3.1 (PI); Item 4.0
(Study Contact); or Item
5.0 (Key Personnel)

Click Save after completing
the General Information
section.

After clicking Save more
activities will appear at the
top of the page.




Navigating the Smartform (cont’d)

Activities that will
appear in the menu
bar after clicking
Save.

Important Note:

* weblIRB does not
have an auto-save
feature.

* Click Save
periodically to
ensure that your
work is saved.

SANDBOK ...

r Save | Exit | Hide/Show Errors| Print..
}’ Reviewer Notes (0 Notes Total)

Warning: Save your work at least every 15 minutes by dicking “Save"” or “Continue.”

r General Information

.| Jump To:

- 1.1 - Study Title and Key Personnel =

Edit: Study - PRE#09-000006

Continue >

Smartform FAQ

study.

All items marked with a red asterisk (*) are required. Items without an asterisk may or may not be required depending on whether the items are applicable to this

L *Full Title of the Submission: &
Test Study for PI/Study Staff Training
11 Protocol Version Date and/or Number: &
240 *Working or Lay Title: &
Test Study for PI/Study Staff Training
3.0

Principal Investigator:

3.1 *Name: Principal Investigator [ Select... |
3.2 UCLA Title: Clinical Instructor
3.3 Affiliation(s): UCLA
Santa Monica-UCLA
Other Affiliations:
(if provided)
3.4 Department: MEDICINE-GASTROENTEROLOGY

Note: The information for items
3.2 through 3.4 wil automatically
appear after you click Save.




Navigating the Smartform

(cont’d)

<< Elacl-c

.} Reviewer Notes (0 Notes Total) ﬁdd' Delete

SANDBOK......x:

Save | Exit | Hide/Show Errors| Print... | Jump To:

A

Edit: Study - IRB#09-000003 K=

1.1 - Study Title and Key Personnel =

Continue == |

Use Exit to go to the
Study workspace.

Varning: Save your work at least every 15minutes

- General Information
All items marked with & red asteris
Lal *Full Title of the S
Test Study for P11/
1.1 Ipr_o
2.0 *Working or Lay T|

The Jump to Menu can
be used to go to specific
sections of the
application.

e Red Title — where you are

e Black Titles - sections
that will be required

1.1 - Study Title and Key Personnel

|

J §

1.1a - Other Personnel

1.2 - Conflict of Interest Information
2.1 - Project Identification Information
2.2 - Lay Summary and Keywaords

Use Continue to
navigate forward
through the form

5.1 - Type of Study Review

6.1 - Funding and Other Study Characteristics
6.2 - Funding - Description

7.1 - Study Locations

7.2 - UCLA or UCLA Network Sites

8.1 - Methods/Procedures - Descriptors

8.3 - Clinical Trial of a Behavioral Intervention, Drug, Biologic
8.6 - Drugs/Biologics/Dietary Supplements
8.10 - Regulatory and Committes Approvals
9.2 - Information about Study Data

9.3 - Data Security

9.4 - Data Security Plan

5

1

Note: More sections may be
added as you answer items in
the form

.




Study Workspace

mﬁiﬁiucmwm%

DGR IRE Protocols

IRB Protocols > Test Study for webIRB Training- Basic 1

Current | i
State Current State
- [ edit sty ]
Views Of [% Printer Version ]
the StUdy [ £ view pifferences ]
[@_ View SmartFerm Progress ]
My Activities
Send Notification to FS
Stu dy for FS Assurances
e e Submit Study
Activities [GR) suomi st

= | Send Training Reminder

=, Withdraw
a7 Edit PI Proxy

ﬁ? Study Team - Log Private
Comment

A PI1

Summary information
about the Study

| My Home | Logoff

—
Study: Test Study for webIRB Training- Basic 1

Full Title of Study:

Test Study for webIRB Training- Basic 1

(NOTE: For Use in WebIRB Training Class only)

Protocol ID: IRB#11-000001

Principal API1
Investigator:

Faculty Advisor:

PI Proxy: Rebecca Simms (PI)
PI Assurances: Pending...
FS Assurances: Mot Required

Study Contact
Person:

Study Staffl

Information Tabs

Attachments IRB Requests

Training Change
Log Log




A Note About the Protocol ID

e Before submission, studies get a PRE#-.
For example, PRE#10-000010

o After submission, studies get an IRB#. For
example, IRB#10-000325

The PRE# and the IRB# will not match



Common Project States

Current State

Common “Current State” for All Project Types
What the “Current State” Means

Current State

Pre-Submission

Project has not been submitted.

In-Review

Project or response has been
submitted.

The IRB is reviewing the project or
response.

* Pre-Review Change Requested
» Deferred - Changes Required by IRB
» Accepted Pending Modifications

Additional information is required
to review and approve the project.

Assigned to IRB Meeting

The project will be reviewed at the
next Full Board meeting.




Common Project States (cont’d)

Common “Current State” for All Project Types (cont’'d)

Current State

What the “Current State” Means

Withdrawn

The project is no longer in review.

» Approved
* Certified Exempt

Common “Current

Research procedures may
begin/continue.

State” for Studies

Expired

The Study has expired. Create
and submit a CR.

Expired — Continuation in Progress

The Study has expired and the CR
IS In review by the IRB.

Closed

The Study is closed. A CR was
submitted to close the study.




Common Project States (cont'd)

Current State What the “Current State” Means

Completed — Amendment An Amendment is required. Link

Required the PAR to an existing
Amendment.

Completed The PAR is complete.




My Activities

P! I

My Activities
! 0 | Send Motification to FS for

FS Assurances
2| Submit Study

! i) | Send Training Reminder
! Fe |Witl"|d"av.a'
! o | Edit PI Proxy

[m Study Team - Log Private
Comment

I Faculty Sponsor I

My Activities
|G='| Submit Study
I @ | Faculty Sponsor

Assurances

! 0 | Send Training Reminder

I D |E*ufithd"ave'

[ﬁ_] Study Team - Log Private
Comment

| P1 Proxy |

My Activities
|G='| Submit Study
I = | Send Training Reminder

I O |h*ufithd"aw

[m Study Team - Log Private
Comment

Available activities differ by the current
state of the protocol and role of the

person.

I Study Staff I

My Activities
! 0 | Send Ready Notification
! = | Send Training Reminder

l O |M*ufithd"av.a'

[ﬁ] Study Team - Log Private
Comment




A Note About “My Activities”

» Activities
generate an
emalill
notification.

Use the link in
the email to
go the
protocol
workspace.

DO NOT reply
to the email.

Mﬂ BForward | ¥ - M- 6 & B X B « «

Notification to FS for FS Assurances

weblRB@research.ucla.edu [weblRB@research.ucla.edu]
Sent: Monday, February 13, 2012 1:08 FM
To:  ORA ORIS Webirb Test Notify

UCLA University of California Los Angeles
'.‘H RP 11000 Kinross Avenue, Suite 211
A Los Angeles. CA 90095-1694

Office of the Human Research Protection Program

http:/fohrpp.research.ucla.edu
GC-IRB: (310) 825-7122
MHRB: (310) 825-5344

DATE: &/13/2012 1.08 PM

TGO Faculty Sponsorl
FROM: FPrincipal Investizatorl

PEE#12-000002
shing.changes-terSTudy Smartform

The above-referenced study is ready for review and completion of the Faculty Sponsor Assurances, Please click on the
above link to go to the study workspace.

o Context.loggedFor. Study Staff - Faculty Sponsor

@ ||



My Activities: Send Notification to FS

« If you have a Faculty My Activities
Sponsor (FS) for the study, —ufﬁ Send Notification to FS for
his/her assurances are _FS Assurances
reqUIred befo re the StUdy @ submit StUd'}" £ | https:f fwebirbtest.research.ucla.edu/sandbox/ResaurceAdministration)ActivityForm?_webriew=allza: ¥ || 4
can be submitted. @ Send Training || send otification to FS for FS Assurances =
e Click on the activity Send m Withdraw Send notification to FS for his/her assurances
Notification to FS for FS . hl?:fhc::igsgsgli:nicét;\fity will notify the Faculty Sponsor that this protocol is ready for
Assurances to send a (&) EAIt PTPrOXY | ., .y o add comments using the area provided blon.
message to your FS. @ Study Team - | Click OK to send your notification to FS, or Cancel to exit without saving.
] ] } comment Comments to Faculty Sponsor: _
« An email will be sent to your [
Faculty Sponsor. The email
will provide a link to the
study workspace. -
* This activity is only available
to the PI.
) ===

Done ’_ l_ l_ ’_ l_ m |® Internet | TI00% - 2




My Activities: Submit Study & Send

Ready Notification

My Activities

Click on the activity
Submit Study when the
application is complete.

This activity is available
to the PI, Pl Proxies & FS.

[ = | Send Notification to FS for

" F5 Assurances
— l@z| Submit Study

[ =] | Send Training Reminder

(O] Withdraw

[ a | Edit PI Proxy

Send Ready Notification
iIs available to all other
Study Staff.

An email will be sent to
the PI, Pl Proxies & FS
that contains a link to the
study workspace.

[ ﬁ? | Study Team - Log Private

" Comment

My Activities
'[ = Send Ready Motification

[ -] | Send Training Reminder

(o) withdraw
[ Gi‘ Study Team - Log Private

- Comment




My Activities: Sub
Ready Notification

mit Study or Send

e | https:,l',l'wel:irhtest.research.ucla.ecIu,l'sancI|30x,l'Res0urce.ﬂdministration,l'#\cti'j %

s

Submit Study

If you have finished fifling out your appofication click OK, After you
click OK, you wilfl no fonger be able to edit the application. You will
receive an email when your study has been reviewed,

If the application is complete, you
will get a Submit Study screen.

Click OK to submit.

If you are not ready to submit vour appfication, cfick Cancel.

ﬂl Cancel | j

[ & 1 rnee

rema L T T @ tmravmar

o

* If there are still items to complete,
you will get an Error/Warning
Message.

» Use the blue link to go to the Section
with the incomplete item(s).

fj Mo Title - Windows Internet Explorer -0l x|
£ | https:,l',fwel:uirbtest.research.ucla.edu,l'sandbu:ux,I'Resu:uurceP.dministration,l'Pru:uject,l'\p'aIidatePru:ujtj %

Refresh | ;I

Error/Warning Messages
Study

Message

Field Name Jump To

e This is a required field; therefore, Interest
you must provide a value.

1.2 - Conflict of
Interest Information

Close |

Exists

[

0% -

|Done

T T T T3 @ intemet




My Activities: Pl Assurances

mﬁiﬁi UCLAW&MRB ' :

IRB Protocols = Training Study for MIRB1&3 Staff (Y)

Current State Study: Training Study for MIRB1&3 Staff (Y)
| | Full Title of Study: Training Study for MIRB1&3 Staff ()
[ B view Study ] Protocol ID: IRB#10-000163
[_ Printer Version ]
[TE View Differences ] ?;Llﬂgglator: e g:;l:gn(iontact
Faculty Sponsor: Review Type:
Owner (IRB Staff): Committee: Medical IRB 1
Initial Submission 4/22/2010 .
Date: The study team can check to see if
My Activities PI Assurances: Pending... —<mmm— the assurances are CompletEd on
5] PI Assurances FS Assurances: Not Required
i . the summary screen
minder

* After the study is
Smeltted the Pl m Attachments  IRB Requests  Correspondence  '@ining  Change

Log Log
Vi Activity Author Activity Date A
Assurances aCtIVIty Repl_to>[ 5 Study Submitted for Review CARRIE FISHER 4/22/2010 12:12 PM PDT
- ¥
becomes aval |ab|e . ((®) Created Study CARRIE FISHER 4/22/2010 12:08 PM PDT
a
t

* The Pl Assurances must
be completed by the PI
(and only the PI) before
the study can be
approved.




My Activities: Send Training

Reminder

* Use the Send
Training Reminder
activity to remind your
staff to complete their
training.

» Select member(s) who
should receive a
training reminder
email (see next slide).

* This activity is
available to the PlI, PI
Proxies, FS & Contact
Person.

My Activities

[ = | Send Notification to FS for

" F5 Assurances

|5:~| Submit Study
—p [ = | Send Training Reminder

[ O | wWithdraw
[ a | Edit PI Prg
[ ﬁ? | Study Teq

Comment

€ hitps://webirbdev.research.ucla.ed

ratony Actvity/Tarm? webrNew=all - Windows Inte... = = et e |

£ | https://webirbdev.research.ucla.edu/WEBIRBDEV/ResourceAdministration/Activity/form?_webrMNew=all&Activity Type=com.web %

Send Training Reminder

Select the Team member(s) who should receive a training reminder:

Name
[7] Principal Investigator

7] Rebecca Simms (PI)

Use this activity to send the following message to the selected study staff:

All research personnel who are directly involved in conducting research with study participants or who are directly
involved with handling private information related to study participants during the course of a research project are

required to complete CITI Training.
Please make sure that your CITI human subjects protection training is current.

You can check on the UCLA requirements at
http:/fohrpp.research.ucla.edu/pages/certification

Click 'OK' to send notification. Click 'Cancel' to cancel this action.

Done & Internet | Protected Mode: Off

fa v W100% ~




Training Log

Wﬁiﬁiucum&&ﬁ | _ A £ S * Each member of your

o> ::Bstpsrtzt:::: webIRE Training- Basic 1 researc h team Can
""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" upload his/her
| | Full Title of Study: Test Study for webIRB Training- Basic 1 trai n i n g Ce rtifi Cates

Current State Study: Test Study for webIRB Training- Basic 1
[ O Edit Study ] (NOTE: For Use in WebIRB Training Class only)

[& printerversan | | Protocol ID: IRB#11-000001 |n thelr WebIRB

[ ZE view Differences ]

z Principal APIL Study Contact Study Staff1 p rOfl Ie .
[Q View SmartForm Progress ] Investigator: Person:
Faculty Advisor: API3
My Activities t - -
Send Notification to FS ° Th g
t for FS Assurances PI Proxy: Rebecca Simms (PI) e ral n I n
APIZ

() submi st certificates will

[ [ | Send Training Reminder PI Assurances: pending...

m Withdraw FS Assurances: Pending... appear in the

m Edit PI Proxy - -
@ Study Team - Log Private Tral n I n g Log tab -

Comment -
i Training Change
History  Attachments IRB Requests Loo e

Study Team Training Information:

o Click the Training

Clinical Subjects Human Subjects ketch h —

Ve DI, IS, G s Do omeeson || | g tab to see your
Date

API1 7
study team member’s
APIZ . . . .
Stuey training certificate.
Rebecca 9/28/2011 Trzining 001 6/14/2010
Simms (P1) Documentation




My Activities: Withdraw

* Use carefully: Use the
Withdraw activity if
you are no longer
planning to conduct the
study.

* The study will be
archived.

* This activity is available
to everyone.

* A withdrawn Study can
be reactivated using the
activity Reactivate. The
Reactivate activity is
only available only to
the PI, Pl Proxies & FS.

My Activities

—>[ O | Withdraw
[ a | Edit PI Proxy
[ ﬁ? | Study Team

Comment

[ = | Send Notification to FS for

" F5 Assurances
|5:~| Submit Study

[ = | Send Training Reminder

f:'.; https:/ /webirbtest.research.ucla.edu/sandbox/ResourceAdministration /A

=10l x|

e https:,l’,l'webirbtest.research.ucla.edu,l'sandbox,l’ResourceAdministration,l’.ﬁ.ctivity,fform?_webrNew=aII&P.ctivityType=c0m.\uj %

Withdraw
Instructions:

+ Use this activity to withdraw the item from further review

+« Once withdrawn, the item is archived and no further actions may be taken on it

* Reason For Withdrawal: |

* Comments:

Ll Lo

OK. Cancel | :I

-

[ [T T T [3e@mntens

[®100% ~ 4




My Activities: Edit Pl Proxy

Only the PI can add a PI
Proxy using the activity
Edit Pl Proxy.

My Activities

Send Notification to FS for
FS Assurances

| o | Submit Study

[ D | Send Training (@ Execute "Edit PI Proxy” on IRE#11-000001 - Mozilla Firefox = :— I

| :: ucla.edu | https://webirbsandbox.research.ucla.edu/SANDBI

[ ‘:} | Withdraw Edit PI Proxy

[ E' | Ed|t F"I F"'O x'}.' Editing the PT Proxy: This activity allows a PI or IRB administrative staff to specify up to two other users that can

act on the PI's behalf with regards to editing the study and executing activities.

Resourcefdministration/Activity/form?ActivityType=com.webrid |

ONLY PEOPLE WHO ARE ALREADY LISTED ON PAGE 1 OF THE IRB PROTOCOL APPLICATION CAN BE
ADDED AS PT PROXIES.

To complete this activity:
® Sglect the person(s) (below) who will act as proxy for PI, they will have the same permissions as the PL.
# Provide a brief description for the reason for editing the PI proxy in the space below (if necessary).
* NOTE: if there is a Faculty Spansor, this person is AUTOMATICALLY a PI Proxy. If you want to remaove this

person as a PI Proxy, vou will first need to remove the person as the Faculty Sponsor in the IRB Protocol
Application.

Study Staff - PI Proxy: Rebecca Simms (PI)
Study Staff - PT Proxy: A P12

Comments:

QOnce this activity is executed the person selected above will have edit rights to the Study form. Click OK to
commit your changes, or Cancel to exit.

If vou are ready click ok or else click cancel.




My Activities: Log Private Comment

* To communicate within
the Study workspace
use the activity Study
Team — Log Private
Comment.

* A pop-up screen will
appear. Select the
study team member
who should receive
your message.

* An email will be sent
to the study team
member with a link to
the study workspace.

* This activity is

available to all study
team members only.

My Activities

" F5 Assurances
l@z| Submit Study

[ﬁ Send Training Reminder
m withdraw

m Edit PI Proxy

—if@ Study Team - Log Private

Comment

[ = | Send Notification to FS for

|g https://webirbdev.research.ucla.edu/WEBIRBDEV/ResourceAdministration/Activity/form?_webrMew=all8Activity Type=con % | o] |

Study Team - Log Private Comment

Please add comments for STUDY TEAM in the box below and attach documents if needed. Comments and
attachments will NOT be seen by IRB Staff or IRB Committee Members.

Select the Team member(s) who should receive an email about this comment:

Name
= Principal Investigator

] Rebecca Simms (PI)

Comments:

Attachments (if needed):

Document Name Document Version #
There are no items to display




Returning to the Smartform

API1 | MyHome | Logoff

Current State d

Click Edit StUdy to hing- Basic 1

£ Basic 1
(3 ear suuay +—= go back to the 251 o)
[E. Printer Version 1] P Smartfo rm
[_ View Differences ]
[ER View SmartForm Progress ] Principal API1 Study Contact Study Staffi
Investigator: Person:
o Faculty Advisor: APIZ
My Activities
3| Send Notification to FS
for FS Assurances PI Proxy: Rebecca Simms (PI)
rz~| Submit Study API2
=3 | Send Training Reminder
= Withdraw PI Assurances: Pending...
FS Assurances: Pending...

Jorg Edit PI Proxy

ﬁ Study Team - Log
Private Comment

History Attachments IRB Requests TETTE Change

Log Log
This area shows instructions and guestions and important notifications regarding this Study.
Activity Author ) Activity Date
5] Notification Sent to FS for FS Assurances PI1, A 3/5/2012 2:48 PM PST
ar Edited PI Proxy PI1, A 3/5/2012 11:58 AM PST

@ Reactivated PI1, A 3/1/2012 10:25 AM PST




Checking Your Progress

1. Click Hide/Show Errors

UCLAwebIRB

Save | Ext | Hude/Show Errors] Print... | Jump To: 1 S
Study Tithe and Mey Personnel «
) Reviewear Notes (0 Notes Toral)

Warning: Save your work at least every 15 minutes by clicking "Save” or "Continue.”
General Information

All items marked with 2 red astensk () are required, items without an astensk may or may not be reguired deoending on whether the tems are apolicable
to thig study.

1.0

* Full Tith: af the ission:
Mark & Ankhany - Case # 18 NSWF d
|
11 Protocel Version Date and/or Number:
june 25, 2009
0 “Working or Lay Title:
Sample study for Anthony and Mark for case £18
3.0 Principal Investigator: Note: The information for items.
A 33 through 24 wd #
Error/Warning Messages e e
Message
= Thig i2 3 raquired field; ¥ ore, you must provide 3 value, Pl Wil Dbtain Congent 1 dy Title and Key

_ i T —

2. A screen will appear with links to
pages needing completion. Click
the links to go to the pages.

3. Remember to click Save after
providing your response(s).

DEVELOPMENT

b Edil: Study - IRE#09-000275 &
A
T ave | Exit | Hide/Show Emors| Print... | Jump To: -11- Continug 35
| Study Tike and Ky Fersoonsl =

) Reviewer Noles (7 Note Total] 82| Celsle

Srantorm FAG
warning: Save your work at least every 1 minutes by clicking "Save” or "Continue.”

*rull Title of the Submission: &
Mark & anthany - Case & 18 NSWF

1.1 Pratocol Version Date and,/or Number:
June 25, 2009

20

“Warking or Lay Title:

Sample Study for nthany and Mark for case =16

30 Frincipal Investigator:

Note: The information for items.
3.7 throaugh 3.4 wil
= autematically appear after you

N *Name: Rebeoca S (P dlick Save.
Errar/Warning Messages

adrah
He Erors Found

4. Update the list of items needing
completing by clicking Refresh.
The error screen will update.

Click Hide/Show Errors again to
hide the screen




Exit the Application & Return to

your Homepage

Click Exit to go back to
the Study Workspace

<< Back

») Reviewer Not:

mﬁiﬁi UCLAwebiRB

weblRB L7 IRB Protocols

IRB Protocols > Test Study for webIRB Training- Basic 1

General Information

siiiiiﬁ ucn.AweMRB

Exit | Hide/Show Errors| Print..

Study - IRB#10-000033 k=

.| Jump To: 1.1 - Study Title and Key Personnel = Continue >>

Smartform FAQ

Warning: Save your work at least every 15 minutes by clicking "Save” or "Continue.”

1.0

*Full Title of the Submission: &

All items marked with a red asterisk () are required. Items without an asterisk may or may not be required depending on whether the jtems are applicable to this study.

Current State
[ Edit Study
£l printer version
FE View Differences
|38 view Smartform Progress

My Activities

= | Send Notification to FS
for FS Assurances

E] Submit Study

@ Send Training Reminder
m Wwithdraw

@ Edit PI Proxy

ﬂi §tud‘_w Te_am -Log

Full Title of Study:

Protocol ID:

Principal
Investigator:

Faculty Advisor:

PI Proxy:

PI Assurances:
FS Assurances:

Test Study for webIRB Training- Basic 1
(NQTE: For Use in WebIRB Training Class only)

IRB#11-000001

APIL Study Contact
Person:
API3

Rebecca Simms (PI)
API2

Pending...
Pending...

Study: Test Study for webIRB Training- Basic 1

MNorth Campus Sample Training Study - PI 1/Study Staff 1

API1 | MyPF-me | Logoff

Click My Home to return
to your webIRB homepage

Study Staff1




Responding to IRB Requests
SANDBOK.......x:} M T PO,

webIRB Home ' IRB Protocols

Page for A PI3

Page for A PI3

Welcome to your Home Page.

My Roles
Study Team This page has links to all of the items applicable to your role as an investigator or study personnel.
Create New Stud » Inbox: Displays your studies that have a task requiring completion.
reate Tew Stucy » Other Tabs: Provide links to your studies and personal profile
[ New Study ]

Click here for a Quick Reference Guide.

| webIRB Survey

We are interested in your feedback about webIRB.
After you have used the program to submit a study, please click here to respond to a user survey.

m My IRB Studies Archived Profile

Displays all items which require action by the study team. Click on links for more information.

Filter by 1D - Advanced

Name State Last State Change PI
Test Study for webIRE Training- Basic 3 Pre-Review Changes Requested 6/13/2012 3:15FPM  PI3

Click on the Study in your
Inbox titled “Test Study
for webIRB Training —

Basic ....”

IRB#12-000007




Notes about IRB Requests

IRB Requests are:

- Pre-review changes - Official Letters

IRB Requests can be viewed in
* Information tabs:

-History -IRB Requests -Correspondence

 Smartforms:
- For the Study use “Edit Study”

- For the Amendment use “View
Amendment”

- For the Modified Study use “View

|\/|0d|f|€d StUdy” @mw Amendment )

[ [% Print-Friendly Amendment

—

ﬁ‘u‘lew Modified Studv)

[ =L Print-Friendly Study

[ =] view Changes

]
)
)
)
]

[‘EJ Pre-Review Changes Requested

ﬂf 1 Reviewer Notes Logged.

|

= Letter/Motice Sent to PI: Accepted Pending Modifications §

(Expedited)

ﬁ 5 Reviewer Notes Logged.
View Letter/Motice

E

IRB Protocols = Test Study for PI13 (lucky thirteen)/Study Staff13(lucky thirteen) Training

Current State

——
Edit Study -~ ]
[_ Printer Version ]

[,@ View Differences ]

@. S5-Print All Request Notes ]

Owner (IRB Staff):
CARRIE FISHER

My Activities
7| Submit Response

Study: Test Study for PI13 (lucky thirtee

Full Title of Study: Test Study for PI13/Study Staff13 Training

Protocol ID: IRBE£09-000015

Principal APIL3
Investigator:

Faculty Sponsor:

Committee: Medical IRB 2
Initial Submission 12/26/2009
Date:

PI Assurances: Completed
FS Assurances: Mot Required

Study C
Person

Review

Meetin

e —
Attachments TRE Request .




Notes about IRB Requests (cont’d)

- The PI, PI Proxies, B> e NI

FS & ContaCt Person DATE: Today’s date and time
will receive an emaill

S . TO: N f Pl
notification when the ame o

FROM: Name of IRB Staff

IRB:
o RE: Request for Additional Information
< requests pre-
review changes THre-of-Study
% issues a letter (i.e
= Additional information and/or changes are needed to complete the submission for the
IRB Determination) above-referenced study. A detaileq list is provided under the IRB Requests tab in the study
workspace. Please use the above link to go to the study workspace.
Important Note: Click here for instructions on How To Respond to IRB Requests. Please
e Use the ||n k in the remember to click Submit Response activity when you have completed the requested changes. This will
. send the study back to the IRB for further review.
email to go to the
- CC: Name of Pl Proxy
proj ect wo rkSpace Name of Faculty Sponsor
Name of Study Contact
and respond to the Y
IRB requests. Example of webIRB email notification the Pl will receive
when the IRB Requests Pre-Review changes to his/her study
« Do Not Reply to application.

the email.

@


https://webirb.research.ucla.edu/WebIRB/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5BOID%5BEF35CB62F36F08488EA19301A02ECE9C%5D%5D

Notes about IRB Requests (cont’d)

* When the IRB issues a letter
the email notification will say

“The IRB has made a
determination...”

The email does not state
whether the letter is an
approval/certification of
exemption or contains IRB
requests.

* Use the link in the email to go
to the workspace to view the
letter and if necessary respond
to the IRB requests.

* Do Not Reply to the email.

5k Reg todl | iFoward ¥ - A B X H- e @

DATE: Today’s date and time
TO: Name of PI
FROM: Name of IRB Staff

RE: IRB Determination

LINK: C IRB#11-001111-CR-0000)
1

The IRB has made a determination regarding the continuing review for the above-
referenced study. For details, please click on the above link to go to the CR
workspace.

CC: Name of Pl Proxy
Name of Faculty Sponsor
Name of Study Contact

Example of webIRB email notification the Pl will receive
when the IRB issues a letter for the CR.

®


https://webirb.research.ucla.edu/webirb/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5bOID%5b0CC5125D7D81D84A848A14F55DDD7D63%5d%5d

Sending Inquiry or Reply to MRSC

If your project involves Radiation, the Medical Radiation Safety Committee will also communicate with you using webIRB

To contact or reﬁlx to MRSC, Elease use the “Send Inﬂuiry or Reply to MRSC” activity.

Note: Using the “Send Inquiry or Reply to IRB” will NOT reach the MRSC administrator.

Current State Study: Sample Approved Study for webIRB Training - 2
[ [ view Study 1 Full Title of Study: Sample Approved Study for webIRB Training - 2
Protocol ID: IRB#11-000043
[ L printer version ]
[:€E View Differences ] .
Principal A P12 Study Contact Study Staff2
Investigator: Person:
[ L 55-Print All Request Notes ] Faculty Sponsor: Initial Submission
Date:
Review Type: Full IRB Review Committee: Medical IRB 1
Owner (IRB Staff):
IRB Staff1
Expiration Date: 11/21/2016 Letter of Approval: View

My Activities

Send Training Reminder
=) ) d PI Proxy: Rebecca Simms (PI)
Send Inquiry or Reply to
B

l 3__"17 1 Study Team - Log Private PI Assurances: Completed

_— FS Assurances: Not Required
Q"\ Send Inquiry or Reply to
Y, MRSC

Request to Continue Participants during Approval Lapse:

or Single Subject Exception

[m New Post-Approval Report
- Continuing Review  Post-Approval Reports & Approved Completed Conditions and - Other Regulatory
@ New Amendment ] (TS or Closure Single Subject Exception  Documents  IRB Requests  Determinations WwiEzs Documents

Training
Log

Continuing Review or Closure ] Filter by @ lActwlty LI I EI Clear | Advanced




Notes about Inquiry or reply to MRSC
(cont’d)

* When the MRSC sends a

inquiry or reply, the notification
will say

“Correspondence from the
RADIATION SAFETY”

* Use the link in the email to go
to the workspace to view the
inquiry/reply and if necessary
respond to the MRSC requests.

* Do Not Reply to the email.

From: weblRB@research.ucla.edu [ mailto:webIRB@research.ucla.edu]
Sent: Friday, March 21, 2014 1:53 PM

To:

Cc:

Subject: Correspondence from the RADIATION SAFETY

Office of Radiation Safety Committees 11000 Kinross Ave., Suite 211
. ., I . Los Angeles, CA 90095-1694
University of California Los Angeles ORSC M - 310-267-2917
http://ora.research.ucla.edu/orse/Pages/ORSCHome.aspx anager: iy
: . - : T ORSC Coordinator: 310-206-7081
FROM: DINA BOKTOR
RE:

a=ftom the RADIATION SAFETY
I[RB#XX-XXXXXX

LINK, Study Title

Additional Information Requested:

1. Please specify the location of the radiological procedures (building and room number).

To go to the study workspace, please click on the above LINK.

If you want to reply to this email, use the Send Inquiry or Reply to MRSC activity in the study workspace.

Example of webIRB email notification the Pl will receive when
the MRSC administrator sends an inquiry or reply.




Responding to IRB Requests

(cont’d)

* When responding to an IRB request
for a Study click “Edit Study” or for
an AM click “View Modified Study”’

» Section 1.1 of the Study Smartform
will appear.

mﬁiﬁiucuweﬁkﬂ e

webIRB LLIUTE TRB Protocols

IRB Protocols = Test Study for P113 (lucky thirteen)/Study Staff13(lucky thirteen) Training

Current State

y:l Edit Study

Study: Test Study for PI13 (lucky thirteen)/Study Sta

Full Title of Study:
Protocol ID:

Test Study for PI13/Study Staff13 Training
IRB#09-000015

Principal

APIL3 Study Contact
Person:

Review Type:

Investigator:

)
h Printer Version ]
]

[#% view Differences

Faculty Sponsor:

* To view the IRB Request in Section
1.1, click the arrow O] so that it
points down ﬂ

e If there no IRB Requests for Section
1.1 you will see the message “There
are no items to display”.

SANDBOK. ..

«.« Back

Save | Exit | Hide/Show Errors | Print... | Jump To: 1.1 - Study Title and Key Personnel =
a_) Reviewer Notes (0 Notes Totaf)

Warning: Save your work at least every 15 minutes by clicking "Save” or "Continue.”

[ Study Title and Key Personnel

Click on “Next” to view the next
Section with an IRB request.

SANDBOK....»

=2 Bar_k Save | Exit | Hide/Show Errors | Print... | Jump To: 1.1 - Study Title and Key Personnel »
R \[:
MotesD( New
Type Reviewer Date Cr

There are no items to display




Responding to IRB Requests
(cont’d)

Siiﬁiiiiumwbm |

Edit: Study - IRB#12-000001 g

Save | Exit | Hide/Show Errors | Print... | Jump To: 10.1 - Study Summary - Research Study =
(») Reviewer Notes ‘_
Filter by Type v Advanced

Type

Reviewer Date Created
mea| IRB Request

1 Date Modified
IRB Staffl 3/5/2012 4:30 PM

3/5/2012 4:30 PM

5.0 Please complete this item to include how much time will be required of the subjects, per visit or contact, and in total for the study.

k| Response Required! Click here to respond...

DO NOT click “Click here to respond...” yet, instead:

1. Make all the requested changes in the Smartform.
2. Click Save after making changes to the Smartform.

3. When the changes are complete (make sure to SAVE your changes), click - Click here
to respond... A dialogue box will open.




Responding to IRB Requests

(cont’d)

When the dialogue box opens:

a. Use the pull down menu to
indicate how you are
responding.

b. Write a response to the IRB in
the Text box (e.g., Done,
Complete). You do not need to
repeat the response provided in
the Smartform.

c. Click OK

/= Respond to Reviewer Notes - Windows Internet Explorer -0 x|
& | httpyffwebirbdev. research.ucla, edu/MWEBIRBDEY/Resourceddministration/Project/ReviewsroteFormereviewer Mote OID=com. webridge entity  Entity ¥5SB010 J
Respond to Reviewer Notes [Help |

Author: IRB Senior Staff Test
Section 18.1/Item 1. Sample IRB Request

* User: Rebecca Simms (PI)

* Type: |Chamge Requeﬁt Ccmpleted L|<_ a

* Response: ‘Change’ jieted ﬁ‘
P Change Request Not Completed

Information Only

C

* Required ﬂl Cancel |

<< Back |

>/ Reviewer Note

Continue =2 |

Save | Exit | Hide/Show Errors| Print... | Jump To: 1.0 - Description of Amendment -

Your response will I
appear in a green text e

bOX rea| OPRS-IRB Request

Item #6 - Please provide a description of the requested amendment and reason for the change in

item 6.

=] Go| _clear | advanced

Reviewer = Modified

IRB Senior 4/28/2009 2:15 PM
Staff Test

XYZ

® paul Investigator - Change Request Completed - 4/28/2009 2:15 PM




Responding to IRB Requests

(cont’d)

When the
response has
been completed,
the color of the
notes will change
from red to
green.

To return to the
Study Workspace,
Click Save, then
Exit.

When there is
more than 1
request, click
Next to complete
additional
requests.

>/ Reviewer Note BEFORE
Filter by | Type =l ﬂﬂl;‘aduanced RESPONSE
Type Reviewer = Modified
M OPRS-IRB Request IRB Senior 4/28/2000 9:51 AM

k] R Staff Test
Response Required! Click here fo respond...
Item #6 - Please provide a description of the requested amendment and reason for the change in
item 6.
<< Back | Save | Exit | Hide/Show Errors| Print... | Jump To: 1.0 - Description of Amendment - Continue ==
> Reviewer Note AFTE R
er by |Type =l EI Clear |;'+dx-anced RES PONSE
Type Review
mea| OPRS-IRB Request IRB Senior 4/28/2009 2:15 PM
Staff Test

Item #6 - Please provide a description of the requested amendment and reason for the change in
item 6.

= paul Investigator - Change Request Completed - 4/28/2009 2:15 PM

XyZ

Save | Exit | Hide/Show Errors | Print... | Jump To: 10.1 - Study Summary - Ressarch Study =

'

Advanced
Type Reviewer
m IRB Request IRB Staff

Filter by Type v




Responding to IRB Requests
(cont’d)

Click Exit to go back to the Study

Click Hide/Show Errors to
Workspace

view any incomplete Sections

: : : Edit: Study - TRB#12-000001 g
mﬁiﬁiUCMw@&R k = = __ .

Save | Exit | Hide/Show

rrors | Print... | Jump To: 20.3 - Description of the Consent Process -

-
) Reviewer Notes |
L&
Filter by Type - Advanced
Type Reviewer Date Created = Date Modified
1rea| IRB Reguest IRB Staff1l 11/21/2011 1:53 PM 11/21/2011 1:53 PM

Please revise the consent form to remove the footer. Attach both a marked and clean copy of the revised consent form.

= Change Request Completed - A PI3 - 3/5/2012 4:23 PM
done

Warning: Save your work at least every 15 minutes by clicking "Save” or “Continue.”

"Descriptinn of the Consent Process




Responding to IRB Requests
(cont’d)

SANDBOK UCLAwebIRB

S NGRS IRB Protocols
 Wh Il of th
e n a O e IRB Protocols > Test Study for PI113 (lucky thirteen)/Study Staff12({lucky thirteen) Training

requests have Current State Study: Test Study for PI13 (lucky thirteen)/Study Staff13(lucky thirteen)
‘ | Il Title of dy: dy f d ff i
bee n com p I eted/ [ ] z:ﬂtl':;:msw v ITSSQEZ”,DéUZZEWSt“ y Staff13 Training
3 Edit swdy
’ y " Principal API13 Study Contact Study
addressed, your (B romerveren )
- I I [ZE view ifferences ] Investigator: Person:
res po n Se WI Faculty Sponsor: Review Type:
C ittee: Medical IRB 2
£ ss-Print Al Request Notes I:i;’i‘:l“s::missiun 15{2‘;‘?2009 Meeting Date-Time S N/A
Date:

appear in a
green text box (o | T e
in the IRB

Reqguests tab. B9 sumcra

History Attachments IRB Requests Correspondence Ilr:mmg L(.;Zange

Filter by [Type =1 _Go| _clear | advanced

« All IRB requests ) sendaing e e
q (o] withdraw men| IRB Request CARRIE 8,
Jump To: 10.1 - Study Summary - Research Study FISHER

muSt be [E] Edit PI Proxy
() Copy Study
com pleted/ =) ISRGETd Inquiry or Reply to H a P11 - Change Request Completed - 8/9/2010 10:28 AM
addressed (8 bl amaee

befo re th e © 2010. UCLA Office of ch Administration
response can be

5.0 The response to this item is not complete. Please indicate how much time will be required
of the subjects, per visit or contact, and in total for the study.

N Y B 5 T T

submitted:



Responding to IRB Requests
(cont’d)

_ = . . - Study StEaf'fl | My Home |
Siiiiiiiiiumm T R T T R

wehIIlB ;1N IRB Protocols

IRB Protocols = Test Study for webIRB Training- Basic 1

Current State Study: Test Study for webIRB Training- Basic 1
Full Title of Study: Test Study for webIRB Training- Basic 1
[ 3 edit study ] (NOTE: For Use in WebIRB Training Class only) i
Protocol ID: IRB#12-000001
@ Printer Version ]
[TE View Differences ] Principal API1 Study Contact Study Staffi
Investigator: Person:
[_.El;. SS5-Print All Request Motes ] Facu"-v Sponsor: Review Type:
Committee: Medical IRB 1
Initial Submission 3/5/2012 Meeting Date-Time - NfA
Date:
Owner (IRB Staff):
[ SR PI Proxy: Rebecca Simms (PI) P I P I P FS -
API2 ’ rOXy’ -
My Activiti - - .
¥ Activitles - Click Submit Response to submit the

Send Ready Notification
IS Y Pending
Send Training Reminder

o Reired revised application to the IRB for review
m Request Extension to

Respond Request to Continue Participants duri

O] withdraw

FS Assurances:

Study Staff: -
Use the Send Ready Notification to let
the Pl know that the response is ready to
be submitted.




IRB Requests - Tips

Click here for a printable
summary of the IRB
Requests and your

responses.

[ 1 Edit Study

[_% Printer Version ]
[TE View Differences ]

EL s5-print All Request Notes ]

wner (IRB Staff):
RRIE FISHER

Activities

=
<

Submit Response

PI Assurances

Send Training Reminder
wWithdraw

Edit PI Proxy

Copy Study

Send Inquiry or Reply to
IRB

Study Team - Log
Private Comment

4945409y

udy for PI13 (lucky thirte| g, gde

Study: 1

Full Title of
Protocol ID:

Principal
Investigatol

Faculty Spo
Committee:

Initial Subm
Date:

PI Assuranc
FS Assurand

Histary J

Filter by ﬁ

Type

ren] IRB R
Jump

5.0 Tk
of the

View  Favorites

Iools  Help

e ol 8 o Title:

Date Viewed: Monday, August 09, 2010 10:32:52 AM Close
IRB#: IRB+09-000015
itle: Test Study for PI13 (lucky thirteen)/Study Staff13(lucky thirteen) Training
PI: API1Z
SmartForm .
Section Reviewer Notes Respondent MNotes
éo-l - Study 1ren| |IRE Request Change Request Completed
ummary -
Resean‘:’l’i Author: CARRIE FISHER Respondent: (A PI13
Study Date Created: (02 Aug 2010 10:04:41 Date
- . . . |09 Aug 2010 10:28:20
5.0 The response to this Respended:
item is not complete. Please Response: |Done
Note: indicate how much time will
- be required of the subjects,
per visit or contact, and in
total for the study.
Do & €D Internet FL0% o




IRB Requests — Tips (cont’d)

The IRB Staff
working on your
study is listed
here.

Current State

[ [ Edit Study

&L printer version

ﬁE View Differences

&=L s5-Print All Request Notes

wner (IRB Staff):
ARRIE FISHER

* Use the Send
Inquiry or Reply
to IRB activity to
communicate with
IRB staff.

* An email
notification will be
sent to the IRB
Staff (Owner).

My Activities

& Submit Response

@ PI Assurances

[@ Send Training Reminder
m Withdraw

@ Edit PI Proxy

[E] Copy Study

_» = Send Inquiry or Reply to

Stud« Team - Log

Private Comment

SANDBOK. ...

IRB Protocols = Test Study for PI13 (lucky thirteen)/Study Staff13(lucky thirteen) Training

A PI13 | MyHome |

Logoff

Study: Test Study for PI13 (lucky thirteen)/Study Staff13(lucky thirteen)

Training

Full Title of Study:

Test Study for PI13/Study Staff13 Training

Protocol ID: IRB#09-000015
Principal APILZ Study Contact Study Staff13
Investigator: Person:
Faculty Sponsor: Review Type:
Committee: Medical IRB 2
Initial Submission 12/26/2009 Meeting Date-Time - N/
Date:
PI Assurances: Completed
FS Assurances: Not Required
Training  Change
History Attachments IRB Requests Correspondence Lz Lir
Filter by |Type ;I | GOI Claar IAdvanced
Type Reviewer Maodified
rex| IRB Request CARRIE 8/9/2010 10:31 AM
Jump To: 10.1 - Study Summary - Research Study FISHER
5.0 The response to this item is not complete. Please indicate how much time
will be required of the subjects, per visit or contact, and in total for the study.
M apriz- Change Request Completed - 8/9/2010 10:31 AM
Done
[ [ [ 3 & nernet 5, 100%




Post-Approval weblIRB Applications

Types of applications that can be submitted In
webIRB after approval of a study:

s Amendment (@ wew Amenamen: )
() ContinUi ng ReVieW Or CIOSU re [ Continuing Review o Closure ]
* Post —Approval Report CRRrrm

e Single subject Exception


https://webirbsandbox.research.ucla.edu/SANDBOX/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5bOID%5b60CA078E27AC524A9E2E2D3B8303F81E%5d%5d%23%23
https://webirbsandbox.research.ucla.edu/SANDBOX/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5bOID%5b60CA078E27AC524A9E2E2D3B8303F81E%5d%5d%23%23

Post-Approval Activities

Click on My Home

!

API5 | My Home | Logoff

Page for A PI5

My Roles Welcome to your Home Page.

Study Team This page has links to all of the items applicable to your role as an investigator or study personnel.

« Inbox: Displays your studies that have a task requiring completion.
« Other Tabs: Provide links to your studies and personal profile

Create New Study

New Study ]

Click here for a Quick Reference Guide.

Click on the My IRB
Studies tab.

| webIRB Survey
e are interested in your feedback about webIRB.

ou have used the program to submit a study, please click here to respond to a user survey.

Click on the link to

“Sam p I e App roved Displays IRB related studies you are associated with but do not require any action by the study team at this time.
Stu dy fo r Web I R B Filter by 1D - Advanced

- - . " D Name State Last State Change PI
Traini ng cee . PrOJeCt #12-000004 Text Changes (short title) Approved 4/12/2012 7:14PM  PI1
3 IRB#1TS
State should be

Test Study for webIRB Training- Basic 5 Pre-Review Changes Reguested  6/13/2012 3:14 PM PIS
IRB#11-000046
“Approved”

Sample Approved Study for webIRB Training - 5 Approved 11/22/2011 10:52 AM  PIS




Approved Study Workspace

Current State (
[ 3 view Study ]
[é Printer Version ]
[,@ View Differances ]

[_é S5-Print All Request Notes ]

Full Title of Study:  Sample Approved Study for webIRB Training - 10

Owner (IRB Staff):
IRB Staffl

My Activities

[=] | Send Notification to FS
for FS Assurances

%] PI Assurances
=] | Send Training Reminder

i Edit PI Proxy

Send Inquiry or Reply to
= IRB

fim]
] P1 Suspend

ﬁ’ Study Team - Log Private
Comment

m New Post-Approval Report
1 or Single Subject Exception

[m New Amendment ]

Continuing Review or Closure ]

Protocol ID: IRB#11-000051
Principal APIL0
Investigator:

Faculty Sponsor:

Review Type: Full IRB Review
Approval Date: 11/22/2011
Expiration Date: 11/21/2016

PI Proxy: Rebecca Simms (PI)
PI Assurances: Completed

FS Assurances: Not Reguired

@Sample Approved Study for webIRB Training - 10

Study Contact Study 5
Person:

Initial Submission

Date:

Committee: Medical
Letter of Approval: View

Request to Continue Participants during Approval Lapse:

2 4
Amendments Continuing Review  Post-Approval Reports Approved Completed Conditions and
or Closure Single Subject Exceptio Documents | IRB Requests  Determinations
Activity Author (=) Activity D
50 Project Snapshot Generated Administrator, System 11/22/2011
ﬂf View Project Snapshot 5
= Study : Approved Staff1, IRB 11/22/2011

f View Correspondence Letter

Unique features:

1. Create, not
submit, post
approval
applications (i.e.,
AM, CR, and PAR).

2. All other
workspaces are
accessible.

3. Contains the Study
or CR Approval
letter only.

4. Contains all
approved
documents

5. Contains a copy of
the approved
application


Presenter
Presentation Notes
Talk about common features:
Project information section
 state
 Irb owner
 My Activities


Workspaces: PAR, CR, and AM

Each type of application has its own workspace after it is created.

EDCERTTIER IRB Protocols

Current State

|:| Post-Approval Report &

Single Subject Exception: example of PAR workspace

Edlt Post-Approval Report
ot

l

)

Review Type: Expedited

v Project State
B ss-
Edit Continuing Review or
= Closure
Qwner @. Printer-Friendly Version
Parent
State: 4 @ S5-Print All Request Notes ]
Review|
Review]
Owner (IRB Staff):
My Acti
Parent Study:
| 54 | State: Suspended

My Activities

£z~ Submit Continuing
Review or Closure

) | FS Assurances
D] Withdraw

IRB Protocols > Sample Approved Study for webIRB Training - 1 > example of PAR workspace

IRB Protocols > Text Changes (short title) > 2013 Review for IRB#12-000004

Continuing Review or Closure:

Continuing Review  IRB#12-000004-CR-00006
or Closure ID:

Study ID: IRB#12-000004

PAR Workspace

2013 Review for IRB#12-000004

Study Name: Text Changes (short titl

CR workspace — At continuing review
the FS and Pl Assurances must be

completed in the CR workspace.
i |

= Edit Amendment Amendment ID:
Study Name:

&L Print-Friendly Amendment

3 Edit Modified Study L
Principal

Print-Friendly Study nvestigator:
I tigat
[ﬁﬂ View Changes Faculty Sponsor:

PI Proxy:

Bl ss-print ANl Request Notes

Date Created:
Owner (IRB Staff):
Parent Study:

State: Approved
Review Type: Full IRB

Review

My Activities
Z>| Submit Amendment
[ ] Send Training Reminder

o | Withdraw

Sl bl b

IRB Protocols > Sample Approved Study for webIRB Training - 1 > Amendment #1 for webIRB Study IRB#11-000042

Current State Amendment:Amendment #1 for webIRB Study IRB#11-000042 Amendment Works pace
[ presubmission |

IRB#11-000042-AM-00001
Sample Approved Study for webIRB Training - 1

API1

Rebecca Simms (PI)

3/6/2012 12:38 PM

Study ID: IRB#11-000042
Study Contact Study Staff1
Person:

Review Type:




Where are the documents stored?

iiﬁiiiiiimﬁﬁiﬁaﬁw&ﬁ%

wehIRB ;1 8 IRB Protocols

IRB Protocols > Sample Approved Study for webIRB Training - 5

Current State

[ 3 view Study
[E Printer Version
[TE View Differences

[_@ SS5-Print All Request Motes ]

Owner (IRB Staff):
IRB Staffl

My Activities

= | Send Notification to FS
for FS Assurances

& | PT Assurances

= Send Training Reminder

a7 Edit PI Proxy

Send Inguiry or Reply to
= IRB

@ PI Suspend

ﬁ Study Team - Log
Private Comment

@ New Post-Approval Report
or Single Subject Exception

New Amendment ]
Continuing Review or Closure ]

Amendments

Study: Sample Approved Study for webIRB Training - 5

Full Title of Study:
Protocol ID:

Sample Approved Study for webIRB Training - 5
IRB#£11-000046

Principal A PIS
Investigator:

Faculty Sponsor:
Full IRE Review

Review Type:

Approval Date:
Expiration Date:

11/22/2011
11/21/2016

API> |

My Home |

Logoffi

* View Letter of Approval to see the
documents approved for the Study
or CR.

» To view documents approved for

Sty

::‘!e the AM go to the AM workspace.
Dater

Committee: Medighl IRB 1

Letter of Approval: View

PI Proxy: Rebecca Simms (PI)
PI Assurances: Completed
FS Assurances: Mot Required

Request to Continue Participants during Approval Lapse:

Click on the Approved Documents tab
to see all currently approved documents

'

Approved
Documents

Continuing Review
or Closure

Post-Approval Reports &
Single Subject Exception

Completed
IRB Requests

Conditions and

Determinations ST

Activity
Project Snapshot Generated

Author

gf view Project Snapshot

Administrator, System

= Activity Date
11/22/2011 10:53 AM Pt




Where are the documents stored?
(cont’d)

~ Private Comment e
- Continuing Review  Post-Approval Reports & Approved Completed Conditions and
PRI Amendments or Closure Single Subject Exception N\ dl =117/ IRB Requests  Determinations Correspondence

[Eﬁ New Post-Approval Report ]

or Single Subject Exception Approved Consent Forms and Recruitment Materials:
[m oW e e ] Name Version Modif
Continuing Reviaw or Closure ] HIVconsent.5.20.09.doc.pdf | History 0.01

INFORMED CONSENT (Documents uploaded by Study Staff - these are NOT necessarily approved
LI N kS tO Section 20.3/ltem 5.0 Description of Consent Process: Consent Forms/Iinformation Sheets/Screening or Consent Scripts:

consent oo ® Important Note: Don’t
forms and add footers to
documents Section 10.1/tem 1.0 Study Summary: Study Materials: documents that Wl” be

th at were [F)ocument Namta' Document Version # Stam ped by Webl RB
CBT Manual 110711 |0.01
uploaded to

the
application.




Create an Amendment

* Only one AM can be created and

submitted at a time.
- An amendment can be used to revise
several aspects of a study at once.

Exit | Hide/Show Errors | Print... | Jump To: 1.1 - Study Title and Key Personn
») Reviewer Notes (0 Notes Totaf)

Warning: Save your work at least every 15 minutes by clicking "Save”™ or "Continue.”

Study Title and Key Personnel

All iterms marked with a red asterisk (*) are required. Items without an asterisk may or may not be required depending on whether the items are applicable
to this study.

1.0 *Full Title of the Submission: &




Create an Amendment (cont’d)

mﬁiﬁi ucmwebmﬁ

web]IiB LT IRB Protocols

IRB Protocols > Sample Approved Study for webIRB Training - 1

Current State

[ 1 view Study ]
& printer version
[ ;E View Differences ]

E SS-Print All Reguest Notes

Owner (IRB Staff):
IRB Staff1

My Activities

= | Send Notification to FS
for FS Assurances

[ PI Assurances

= | Send Training Reminder
I Edit PI Proxy

Send Inguiry or Reply to
= IRB

PI Suspend

Study Team - Log
Private Comment

(g New Past Approval Report
or Single Subject Exception

New Amendment
Continuing Review or Closure

Study: Sample Approved Study for webIRB Training - 1

Full Title of Study:  Sample Approved Study for webIRB Training - 1

Protocol ID: IRB#11-000042
Principal API1
Investigator:

Faculty Sponsor:

Review Type: Expedited
Approval Date: 3/26/2012
Expiration Date: 11/21/2016

A Logoff

PI1 | My Home |

MNew Post-Approval Report
or Single Subject Exception

Mew Amendment

Continuing Review or Closure

PI Proxy: Rebecca Simms (PI)

PI Assurances: Completed

FS Assurances: Not Required

Request to Continue Partici during Approval Lapse: °

Continuing Review  Post-Approval Reports & Ap

Amendments

In the approved study workspace
click on New Amendment.

The Amendment Smartform will

appear.

&f View Amendment workspace

or Closure Single Subject Exception  Doctmremes IO =) =)
Activity Author [z Activity Date
iﬁj Amendment Qpened PI1, A 7/13/2012 3:23 PM PDT




Describe the Amendment

SANDBOK....oixs

Sawve | | Print...

Mote: there arg

Complete the Description of
Amendment section.

Warning: Save your work at lea

r Description of Amendment

Attention:

» 1.0- Provide a short title
Due to the constraints of the webIRB system, it's advisable to have ene amendment application under review at a h . I ” h
1. When an amendment is submitted, the sections of the application that are being medified are locked to further o T e tlt e Wi appear On t e AN -

inclusion criteria, study summary and consent sections, these sections will be locked by the system and no furtheg
2. Instead of submitting separate amendment application for each change, try to group the changes together as m

Please plan your amendment application so that you do not have more than twe undergeing reviews at a time. Ifyd © 2_0- Indlcate Whether or not
10 * Short Titler there is change in study staff
Amendment =3 for webIRE Study IRB=11-000004
and/or key personnel
New study staff/personnel will
— have access to the study when
rincipal Investigator

Contact Person the AM IS approved.

.0 * Change in study staff and/or other personnel.

Check all that apply:

O
[[] Key Persannel [Study Staff and/or Other Persannel)
[[] Mot applicable

3.0 If this amendment includes a change to the Principal investigator and the current person filling this role is not available to electronically subm

A




5.0

6.0

Describe the Amendment (cont’)

* Minor Amendment - Types of change(s) proposed.
Check all that apply:

Clarification or technical change

Minor increase/decrease in number of Study participants

Marrowing of the inclusion criteria

Broadening of the exclusion criteria

Changes in the dosage or form (e.g., tablet to liguid) but not the route of administration of an approved drug
Increase or decrease in the number of safety monitoring visits provided that there is no impact on subject safety.
Addition or deletion of study sites

Change in payments to study participants

Minor changes to recruitment materials

Minor changes to screening procedures

Change in funding source(s)

Other

MNone of the above

* Major Amendment - Types of change(s) proposed.

Check all that apply:

Change in study design of a protocol approved by the full board of the IRB

Change in status of study participants (e.g., study participant becomes prisoner, ward, or pregnant in a protocol not approved for these populations
(Note: This primarily applies to medical or treatment studies.)

Addition of a procedure not approvable using expedited review procedures (e.g., ionizing radiation)
Changes that increase risk or discomfort to study participants

Substantive changes to a consent form or other study documents distributed to subjects.

Other

None of the above

If you selected "other” to any of the items above, list the type of change.

Select the
check
box(es) that
best
describe the
proposed
change(s).




Describe the Amendment (cont’)

1.0 * Provide a summary of the proposed modifications and describe the reason(s) for the modifications.

7. 0- Provide a description and
justification for the changes you
selected in Items 2.0, 4.0, and
5.0.

» If applicable describe
procedures for re-consenting

7.1 Attach a summary of changes here (if applicable). Su bjECtS.

Add

name Version
There are no items to display

Note: All other materials - such as consent forms, recruitment flyers, etc - must be attached to the appropriate section of the application - not here.

7.1- If applicable, attach the summary of changes provided by the sponsor.
*Use Item 7.0 describe the changes that apply to the study.
* Do not attach modified study documents.




Describe the Amendment (cont’)

8.0 * Are any participants currently enrolled in the study?

Yes
No
Not Applicable

Clear

If yes, answer the following items:

8.1 Should current study participants be notified or re-consented?

Yes

No

Not Applicable - No study participants have been enrolled
Clear

8.2 Should participants who have completed the study be notified?

Yes

No

Mot Applicable - No study participants have been enrolled
Clear

8.3

8.0 Indicate whether there

are any subjects currently

enrolled in the study.

* If applicable describe
procedures for re-

consenting subjects in
Item 7.0.

If you indicated "MNo™ for items 8.1 andfor 8.2, indicate the rationale.

Addendum Consent Templates are available at
http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent



http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent
http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent
http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent
http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent
http://ohrpp.research.ucla.edu/pages/biomedical-informed-consent
http://ohrpp.research.ucla.edu/human/file-storage/download/11?file_id=41091

Description Amendment (cont’)

9.0- Indicate whether you are _ o
submitting a Post-Approval Report 4 9.0 *rls a P{::st-Apprwal Report incdluded in this amendment?
(PAR) with the Amendment. S ves T No G
The application will branch with the
PAR questions.
 If the PAR has been submitted as
a separate application, select “No”.

New: Amendment
SANDBOK......xs
/Eavel | Print... / Cominue x>

Mote: thé are 2 open amendments for this study, = |

Click Save when you Click Continue to go to
oenRen e Amendment complete this section. the next section

Due te the constraints of the webIRE system, it's advisable to have one amendment application under review at a time. If, however, you need to submit a second amendment, here are some things to know

1. When an amendment is submitted, the sections of the application that are being modified are locked to further changes until the amendment is reviewed and approved. For example, if you submit an amendment that has modifications to the
inclusion criteria, study summary and censent sections, these sections will be locked by the system and no further changes will be pessible until you receive your approval letter,
2. Instead of submitting separate amendment application for each change, try to group the changes together as much as possible on ene amendment application

FPlease plan your amendment application so that you do not have more than two undergoing reviews at a time. Ifyou run into a bind, you can call the IRE Office for assistance



Description Amendment (cont’)

- Finish

Please ensure you have updated the appropriate items on the original study application form
SmartForm

If you have completed the amendment smartform and updated the 3 ikems on the study

amendment workspace. Then click "Submit Amendment” under "My Activities” to submit e amer

Finish

* When you reach Finish
click “SmartForm” to go to
the Study application.

o Section 1.1 of the study
application will appear.




Update the Currently Approved Protocol

Edit: Study - M5#2_TRB#11-000004 |8

miﬁi UCLAwebIRB
E-(itPrint.. ump To: Ny - Study Title and Key Pemsonnel = Saminue = >

=/ Reviewer Notes 1.1 - Study Title and Key Personnel =

ype 1.1a - Other Personnel Reviewer Modified

1.2 - Canflict of Interest Infarmation

There are no items to di 2.1 - Project Identification Information

m

2.2 - Lay Summary and Keywords

Update the relevant 5.1 - Type of Study Review

6.1 - Funding and Other Study Characteristics

SeCtiOnS Of the Currently Warning: Save your work at least every 15 minutas 6.2 - Funding - Description

7.1 - Study Locations

approved protocol. 7.2 UCLA or UCLA Natwork Stas

k may or may not be required depending on whether the items | 8,1 - Methods/Procedures - Descriptors

m

o 8.2 - Clinical Trial of a Behawvicral Intervention, Drug, Bir
: *Full Title of the Submission: & 8.6 - Drugs/Biclogics/Dietary Supplements
2,10 - Regulatery and Committee Approvals

hd Use the Jump TO menu Or 9.2 - Infarmation about Study Data
9.2a - Privacy

Continue button to navigate 03 Data Sacurin -
through the application.
* Remember to click Save after
revising each SmartForm
page.
* Use Hide/Show Errors to

see sections that need
completion.




Upload Revised and New Documents

5.0

* Attach copies of the informed consent documents, information sheets, consent scripts as applicable to
this study. Include copies of translated forms, if applicable.

(Add)

N

Ciocument Name Document Version #

Q Upload Revi5i®] HIVconsent.5.30.09.doc 0.01 1

» Use Upload Revision to replace previous versions
of documents with the updated versions.

- Update the document title to distinguish between
the marked and clean copy. Include the version
date. (e.g., “child assent_marked 010111", “child
asssent_clean_010111").

» Use Add to upload new documents in the
application.

» To remove documents, click Delete on the
document you want to remove.




Upload Revised and New Documents

(cont’d)

When you upload a revised document

or add a new document, the Submit a

Document screen will open.

1. Click Browse to select and upload
document from your computer.

2. Then click OK.

Note: You can leave the Title field blank.

ﬂ" No Title - Windows Internet Explorer -0l x|
£ | https:Il',l'wet-irbtest.research.u-:la.edu,l'sandboxll'Resc-urce.f\dministrationll'D-:u:ument,l'Fc-rmForProperty?FormID=Eﬂ %
Submit a Document j
| If not provided, the name of the
file will be used
+Fie: | (o
SN—

Show Advanced Options

* Required OK and Add Another | Cancel | [

The name of your document will be used. [pore T T T [ mteme B
5.0 * Attach copies of the informed consent documents, information sheets, consent scripts as applicable to
this study. Include copies of translated forms, if applicable.
Add
Document Name Document Version #
[_Upload Revision ] HIVconsent.6.30.09.doc C0.02)

When you upload a revised document, webIRB
will update the version number on the screen.




Updating the Currently Approved Protocol

Save | Exit | Hide/Show Errors | Print... | Jump To: 1.1 - [ — ]
Study Title and Key Personnel -
> Reviewer| « Click Save when you done updating the
Type StUdy SmartForms. e Created Date Modified
* Click Exit
* You will return to the Finish Section of the
Amendment Smartform.
<< Back Save | Exit | Hide/Show Errors | Print... | Jump To: Finish - Finish
p

> Reviewer Note

Click Finish. You will go
to the Amendment
There are no items to display workspace.

Type Reviewer




Submit the Amendment

Remember to
click Submit
Amendment

Reminder:

-The Submit
Amendment
activity is
available only to
the Pl and PI
Proxy.

- Study Staff can
use the Send
Ready
Notification to
let the PI/PI Proxy
know the
Amendment is
ready to be
submitted.

-Siiiﬁiiii UCLAGbIRB

wehIRB F0TUTN IRB Protocols

IRB Protocols = Sample Approved Study for webIRB Training - 1 > Amendment #1 for webIRB Study IRB#11-000042

Amendment:Amendment #1 for webIRB Study IRB#11-000042

Current State

[ AL Amendment ID: IRB#11-000042-AM-00001 .
Study Name: Sample Approved Study for webIRB Training - 1
[E. Print-Friendly Amendment
Principal API1

[ EL Print-Friendly Study Investigator:
Faculty Sponsor:

PI Proxy:

|
]
)
[ E Edit Modified Study ]
)
)

[ View Changes
Rebecca Simms (PI)

[.@. 55-Print All Request Notes ]

Date Created: 3/6/2012 12:38 PM

Owner (IRB Staff):

Parent Study:
State: Approved
Review Type: Expedited

b i vities

5| Submit Amendment

= | Send Training Reminder

Information Tab

o)W ithdraw

ﬁ Edit PI Proxy A

API1 | MyHome |

Logoff

A Breadcrumbs

Study ID: IRB#11-000042

Study Contact
Person:

Review Type:

Study Staffl

[_] Study Team - Log f

Private Comment

IRB Requests New or Modified Docs

N\

Change Log




Current State

View Amendment

£l print-Friendly Amendment

[ 3 view Modified Study

]

EL Print-Friendly Study

[ View Changes

J

L s5-print All Reguest Notes

Owner (IRB Staff):
IRB Staffl

Parent Study:
State: Approved
Review Type: Expedited

My Activities

[ | Send Training Reminder
Send Inguiry or Reply to

Studw Team - Log

Private Comment

Completed 2
IRB Requests New or Modified Docs
Activity

2

Amendment: Amendment #1 for webIRB Study IRB#11-000042

Amendment ID:
Study ID:

Principal
Investigator:
Faculty Sponsor:

PI Proxy:

Initial Submission Date:
Review Type:
Linked to Projects:

Description:
There are no items to display

m; Generate Project Snapshot

View Amendment Snapshot
View Modified Study Snapshot

IRB#11-000042-AM-00001

IRB#11-000042 Study name:
API1 Study Contact
Person:

Rebecca Simms (PI)

Sample Approved Study 1

Study Staffi

4/12/2012 1 Final Action:
Expedited

Final Action Letter:

Approved
View

o] Name Project Type

Correspondence Change Log

Stat

There are no items to

Author
Administrator, System

= Sent Letter/Notice To PI: Approved (Expedited)

null
View Approval Notice

Staff1, IRB

roved Amendment Workspace

Unique features:

1. View final action
and AM Approval
letter (includes
approved
documents)

2. Contains snapshot
of AM (cover letter)
and Modified Study
application

Note: A snapshot of
Modified Study
application will also
appear in the History
tab of the Study
workspace.



Create a Continuing
(CR)

Review or Closure

Wﬁiﬁi ucmwebi%

web]IiB LT IRB Protocols

IRB Protocols > Sample Approved Study for webIRB Training - 1

Current State

[EI i ] Full Title of Study:

Protocol ID:
& printer version

[ ;E View Differences ]

Study: Sample Approved Study for webIRB Training - 1

Sample Approved Study for webIRB Training - 1
IRB#11-000042

Principal API1
Investigator:
E SS-Print All Reguest Notes Faculty Sponsor:
Review Type: Expedited
Owner (IRB Staff):
IRB Staff1
Approval Date: 3/26/2012
My Activities Expiration Date: 11/21/2016

= | Send Notification to FS
for FS Assurances

@ Pl Assurances PI Proxy: Rebecca Simms (PI)
= | Send Training Reminder
[E] Edit PI Proxy PI Assurances: Completed
) FS Assurances: Not Required

Send Inguiry or Reply to
= IRB

PI Suspend
Study Team - Log

Private Comment

Request to Continue Participants durjpd Approval Lapse:

API1 | MyHome | Logoff

New Post-Approval Report
or Single Subject Exception

New Amendment

Continuing Review or Closure

* In the approved study workspace
click on Continuing Review or
Closure (CR).

« The CR Smartform will appear.

- Continuing Review  Post-Approval Reports & Approved Completed Conditions and Training  Change
HITE i or Closure Single Subject Exception  Documents  IRB Requests  Determinations Comespondence Log Log
[Eﬁ g:‘;‘:Sﬁ:?mfgﬂieep;gn ] Activity Author (D) Activity Date
Amendment Qpened PI1, A 7/13/2012 3:23 PM PDT

New Amendment

Continuing Review or Closure &f View Amendment workspace




ComEIete the CR AEEIication
SANDBOK......: iAo

e Click Continue to
navigate through the

New: Continuing Reviews

i

Warning: Save your work at least every 15 minutes by clicking ™S

- Continuing Review or Closure

1.0 IRB# for the study:

IRB#12-000004 sections.
2.0 *Indicate the type of reportw_:u are_suhmitting: ¢ Complete the CR by
() Progress report for continuing review providing a response tO
= Study Closure . .
- all the questions in each
* The SmartForm will branch depending | section. i
on the type of report you are submitting: . R_emlnder: Use
- Progress report for continuing review Hide/Show Errors to
- Study Closure see sections that need
 Provide a response to each question completion
« Remember to Save




Complete the CR Application (cont’d)

<= Back Save | Exit | Hide/Show Errors | Print... | Jump To: 4.0 - Continuing Review or Closure Report -

) Reviewer Note

Type Reviewer Date Created Date Modifigd

There are no items to display

 When you reach Section 4.0-
Continuing Review or Closure
Report click Finish to go to the CR

workspace

;.g:wfenv;g;ox.are ready to submit this report, please use the followin o The fO”OWlng mUSt occur |n the CR
1. Click the "Finish” button on this page to retum to the Cont| - SUPDMIt the CR

2. If vou have any amendments to submit at the same time as

- Continuing Review or Closure Report

Instructions for Submission

If vou are closing your IRB Approved or Certified Exempt study, su
completion or termination of all research activity, even if the curre

Amendment” button under "My Activities.”
3. Submit the report by using the "Submit Continuing Review" activity
4, 0Once the report is submitted, the state indicator at the top left of the workspace will no longer display
"Pre-Submission.”

Contact OHRPPR/IRE office if you have any questions.

+ Call the General Campus IRB staff at 310-825-7122 or email gorb@research.ucla.edu.
+« Call the Medical IRB staff at 310-825-5344 or email mirb@research.ucla.edu.
+« For exempt protocols only, contact Wendy Brunt at 310-825-4810 or email whrunt@research.ucla.edu.

OHRPP Guidance #17 on this topic is posted on the OHRPP website at http://ohrpp.research.ucla.edu.




Submit the CR

IRB Protocols = Text Changes (short title) > 20132 Review for IRB#12-000004 If yOU have a
Project State Continuing Review or Closure: 2013 Review for IRB#12-000004 Facu Ity SponSO I,
| | “
Continuing Review  [RB#12-000004-CR-00006 use Send
or Closure ID: R .
[ T Cimpura o Reviewer ] Study ID: IRB#12-000004 Study Name: Text Changes (short title) Notification to FS
[ % Printer-Friendly Version ]
Principal Investigator: API1 Study Contact fo r FS
Person: 77
[.El,. S5-Print All Request Notes ] Faculty Sponsor: A PIS ASSU ran CeS to
SAE since last Continuing Review: Consent requires modification?: -
Total enrolled for this site since Significant new findings to disclose?: req Uest h IS/he r
Owner (IRB Staff): last progress review:
Any modifications not approved prior Study expiration date: aSS u ran Ces
Parent Study: to implementation?: b
State: Approved Initial Submission Date: Review Type:
Review Type: Expedited Committee: Medical IRB 1 Meeting Date & Time: - NfA
My Activities L =
=7 | Send Notification to s My Activiti
for FS Assurances 3
(G Submk Continuing ] | Send Notification to FS PI Proxy:
() Withdraw for FS Assurances
(2e) Edit P1 Proxy 3 [.;3:1] Submit Continuing PI Assurances: Pending...
S 3 Review or Closure FS Assurances: Not Required
1 [ D Withdraw _I/\I_
Edit PI Proxy
(e Error!! If you have a Faculty Sponsor ||

his/her assurances are required
before submitting the CR.




Faculty Sponsor Assurances

<1 | Faculty Sponsor
" Assurances

The Faculty Sponsor must provide the appropriate FS Assurances in the CR

workspace.

Continuing Review Assurances.

FS Assurances

Faculty Sponsor Assurances

Please select the applicable assurance for your submission. Select either the assurance for
Continuing Review or Study Closure. Then scroll down and click the "0OK" button.

Continuing Review

1.0 By checking Agree as sponsor on this research application, I certify that the student or
guest investigator is knowledgeable about the regulations and policies governing
research with human subjects and has sufficient training and experience to conduct this
particular study in accord with the approved protocol. In addition,

s I agree to meet with the investigator on a regular basis to monitor study progress.

Should problems arise during the course of the study, I agree to be available, personally, to

supervise the investigator in solving them.

¢ I assure that the investigator will report serious or unexpected adverse events as well as
protocol violations or other incidents related to the protocol to the IRB in writing within 10
working days.

¢ If I will be unavailable, for example, if I am on sabbatical leave or vacation, 1 will arrange for
an alternate faculty sponsor to assume responsibility during my absence, and I will advise the
IRE by letter of such arrangements.

P Agree

Study Closure Assurances.

Study Closure

1.0 1 certify that all study activity involving contact with study participants, or use or
access to personal identifiable information has ceased and the information provided in
this report is complete and correct.

»

P Agree |:|

Click ok

N




Submit the CR gcont’dz

Click “Submit Continuing My Activities

Review” (or “Send Ready 1 | Send Notification to FS
Notification™) for FS Assurances

EZF] Submit Contirm
Review or Clos

[ ‘:'] ] Withdraw

| o | Edit PI Proxy




Submit the CR

The CR must be submitted from its respective workspace.

Project State

j‘ Edit Continuing Review or
= Closure

é. Printer-Friendly Version

é S5-Print All Request Notes

Owner (IRB Staff):
IRB Staff1

Parent Study:
State: Approved
Review Type: Expedited

My Activities
Send Notification to FS
g

Submit Continuing
Review or Closure

=)

a Edit PI Proxy

IRB Protocols > Text Changes (short title) > 2013 Review for IRB# 12-000004

Continuing Review or Closure:

Continuing Review  IRB#12-000004-CR-00004
or Closure ID:

Study ID: IRB#12-000004

Principal Investigator:

Faculty Sponsor:
SAE since last Continuing Review:

Total enrolled for this site since
last progress review:

Any modifications not approved prior
to implementation?:

Initial Submission Date:

Committee:

PI Proxy:

PI Assurances: Completed
FS Assurances: Completed

2013 Review for IRB#12-000004

Study Name:

APIL Study Contact
Person:

A PIS
Consent requires modification?:

Significant new findings to disclose?:

Study expiration date:

7/13/2012
Medical IRB 1

Review Type:
Meeting Date & Time:

Request to Continue Participants during Approval Lapse:

Text Changes (short title)

Study Staff1

4/12/2013

Expedited
- N/A

<# CR workspace

Reminder:
The Submit
activity is only
available to
the PI, FS,
and Pl Proxy.



ComEIete the Pl Assurances

The activity Pl Assurances will My Activities
become available for the Pl in | PI Assurances

the CR workspace after ———
S u b m itti n g th e C R . Please select the applicable assurance(s) for your submission. Select either the assurances for Continuing

Review or Study Closure. Then scroll down and click the "OK" button.

Continuing Review

certify that the information provided in this application is complete and correct.
Agree

* The PI (and only the PI) can complete the PI
assurances by clicking on the activity in the CR pe—————
WO rk S p ace. :E'i:zgéé".iiﬁ";i?!i‘;'ﬁ..;.“:..'LZTZ.’:.?\? e e

* The Pl must provide the appropriate Pl A e e e e e
Assurances.

Ensuring that the personnel performing the project are qualified, appropriately trained, and will
zdhera to the provisions of the approved protocol,
mplementing no changes in the =pproved protocol or consent process or documents without
prior IRE approval (except in an emergency, if necessary to safeguard the well-being of human
subjects and then notifying the IRB as soon as possible aftervards),
Obtaining the legally effactive informed consent from human subjects or thair legally
- - - responsible represantative, and using only the currently spproved consent process and
CO ntl nuin ReVIeW Assurances - #1_#3 stampad consant documants, as appropriate, with human subjects,

- Reporting serious or unexpected adverse events as well as protocol violztions or other incidents

relzted to the protocol to the IRB in writing within 10 working days.

Assure that adequste resources to protection resesrch participants (i.e., personnel, funding,
time, equipment and space) are in place before implementing the research project, and that
the research will stop if adequata resources becoma unavailable.
Arranging for & co-investigator to assume direct rasponsibility of the study if at any time I vill
be unavailable to direct this research personally, for example, when on sabbatical leave or
vacation or other absences. Either this person is named as a co-investigator in this application,
or 1 vill advise IRB by latter in advance of such arrangements,

Agres

Study Closure

1.0 1 certify that all study activity involving contact with study participants, or use or access to personal
identifiable information has ceased and the information provided in this report is complete and
correct.

Study Closure Assurance pror=-

Click ok

@” Cancel |




PAR with CR

mﬁiﬁi ucmwebmﬁ

web]IiB LT IRB Protocols

IRB Protocols > Sample Approved Study for webIRB Training - 1

Study: Sample Approved Study for webIRB Training - 1

Current State

Sample Approved Study for webIRB Training - 1

[ B viewsmdy ] Full Title of Study:
Protocol ID: IRB#11-000042
& printer version
View DIff
(3 view oiferences )| brincipal APIL
Investigator:
E SS-Print All Reguest Notes Faculty Sponsor:
Review Type: Expedited
Owner (IRB Staff):
IRB Staff1
Approval Date: 3/26/2012
My Activities Expiration Date: 11/21/2016

= | Send Notification to FS
for FS Assurances

@ Pl Assurances PI Proxy: Rebecca Simms (PI)
= | Send Training Reminder
[E] Edit PI Proxy PI Assurances: Completed
) FS Assurances: Not Reqyifed

Send Inguiry or Reply to
= IRB

PI Suspend

Study Team - Log
Private Comment

cipants during Approval Lapse:

Request to Continue P;

Approved
Documents

Post-Approval Reports &
Single Subject Exception

Continuing Review

Amendments e AR

Com
IRB Rex

A

PI1 | MyHome | Logoff

Mew Post-Approval Report
of Single Subject Exception

New Amendment

Continuing Review or Closure

it e

If you are submitting a PAR at the
time of continuing review:

 Return the Approved Study
workspace to create the PAR.

(g New Past Approval Report
or Single Subject Exception

New Amendment
Continuing Review or Closure

Activity
Amendment Qpened

i
&)

&f View Amendment workspace

* The PAR and CR must be
submitted at the same times




Updating Your Contact Information and Profile

Go to the weblIRB Official Website

https://webirb.research.ucla.edu

UCLAwebIRB 28




Login

Login

I webIRE Home

Click Login

webIRB Home

[ Training Information

> webIRB Accounts webIRB Home

[ Schedule of System
Maintenance and Welcome to webIRB
Upgrades NEW!

I Quick Reference Guides To get familiar with webIRB, you may want to read through the FAD
& Training Materials and Training & Reference Materials.

b ;D;tﬂaéo Upload in Click the Login button at the top right of the screen to log in and begin

using webIRB.

> webIRB Frequently If you are having issues logging in please follow the link to "Having

Asked Questions (FAQ) Trouble Logging Into webIRB?" You may also contact the helpdesk at

MIRB -310-825-5344 or GCIRB -310-825-7122 or email
[ Contact Us us at webirbhelp@research.ucla.edu.




Login

. C LA
e o OGON

Password
2. Click Sign In

Sign In

UCLA Logon IV {Get s Logon 1D

Password {Beset vour password)

Sign In > §ESM

Priacy, Security & Legal | Loaded: Mon, 05 kar 2012 22-50°21 <0500



Update Your Contact
Information

_—— . T - _ ~ API5 | MyHome | Logoff
SANDBOK........xs e |

webIRB Home ' IRB Protocols

Page for A PIS 1. Click on your name.

Page for A PI5

Welcome to your Home Page.

My Roles
Study Team This page has links to all of the items applicable to your role as an investigator or study personnel.
Create New Study e Inbox: Displays your studies that have a task requiring completion.

« Other Tabs: Provide links to your studies and personal profile

Click here for a Quick Reference Guide.

| webIRB Survey

We are interested in your feedback about webIRB.
After you have used the program to submit a study, please click here to respond to a user survey.

My Inbox My IRB Studies Archived Profile

Displays IRB related studies you are associated with but do not require any action by the study team at this time.

Filter by ID - Advanced

1D Name State Last State Change PI
IRB#12-000004 Text Changes (short title) Approved 4/12/2012 7:14 PM PI1
IRB#11-000005 Test Study for webIRB Training- Basic 5 Pre-Review Changes Requested 6/13/2012 3:14 PM PIS

) IRB#11-000046 Sample Approved Study for webIRBE Training - 5 Approved 11/22/2011 10:52 AM  PIS



Update Your Contact Information

(cont'd)

SANDBOX.......}

2. Update your
information in the
Properties tab.

Provide or update
your:

a. Department

b. Telephone number
c. Degree(s)

d. Title

e. Email address

webIRB Home ' IRB Protocols

Root > API5S

A PI5
Title: E-mail:
Division: SOCIOLOGY Business:
Department: ACADEMIC DEPARTMENTS Mobile:

Secondary
Department:

test@test.com

\Note for Employees: The information for your account was obtained from the UCLA Employee Database.

Account  NMotification Settings

Please contact your department administrator if changes are needed for the listed Division or Department. Changes to the d

A PI5 | My Home | Logoff

4. Click My |
Home to
return to
your
homepage.

Honorificc  __select One - -

First: A

Middle: ile:
- - Mobile:

Home:

Degree(s): P
.u There are no items to display

test@test.com Addr 1:

Addr 2:

Addr 3:

City:

State: —Sele = Zip:
Country: -- Select One --

* Required

3. When you are
done, click

Apply.




Update Your Profile

Your Profile records
information that will
be central to all of

API5 | My Home | Logoff

*rotocols

Page for A PI5

your IRB
submissions.
My Roles
Study Team

Create New Study

Welcome to your Home Page.
This page has links to all of the items applicable to your role as an investigator or study personnel.

e Inbox: Displays your studies that have a task requiring completion.
e Other Tabs: Provide links to your studies and personal profile

[ New Study

1. Click the
Profile tab.

Click here for a Quick Reference Guide.

| webIRB Survey

interested in your feedback about webIRB.
After you e program to submit a study, please click here to respond to a user survey.

2. Click on the link
with your name to
go to your Profile.

My Inbox My IRB Studies Archived Profile

Any training profiles/certifications on record in the system are displayed here.

\name Status

A PI5S's Profile Active




Update Your Profile (cont’d)

webIRB Home ' IRB Protocols

Researcher Profiles = A PIS's Profile

Current State A PIS5's Profile

Department: S0OCIOLOGY
[ g Edit Researcher Profile ] Created: 11/8/2011 1:31 PM
[.E, Printer Version ] Last Modified: 11/8/2011 1:31 PM

3. Click Edit
Researcher

Profile.

Mo data to display.



Update Profile (cont’d)

Save | Exit | Hide/Show Errors | Print... | Jump To: 1.0 Investigator/Study Personnel - Continue >>
A

r Investigator/Study Personnel

1.0 The Investigator/Study Personnel Profile provides basic information on all study personnel. It is used by the webIRB system
to identify you and to populate screens for each new study application.

4. Fill out first page
and then click
Continue.

Profile Name: A PI5's Profile

2.0 * Identify the institutions with which this investigator/study personnel is affiliated.

Check as many as apply:

UCLA

Cedars Sinai Medical Center

Charles R. Drew University

Harbor-UCLA Research and Education Institute (REI)
QOlive View - UCLA Medical Center

Santa Monica-UCLA

RAND

VA Greater Los Angeles Healthcare System

Other

2.1 If Other, specify:

3.0 * Conditions of Use of webIRB:

To meet regulatory requirements, passwords used to access webIRB must not be shared with anyone. All actions taken in
webIRB are logged and include the individual performing the action, and the date and time that it occurred. Individuals are
accountable for actions initiated under their user account.

Please indicate below that you understand and agree to comply with the conditions of use of webIRB as described above.

I agree




Update Profile (cont’d)

the next section

8. Click Continue to go to

1.0

2.0

3.0

5.0

6.0

7.0

r Basic Profile Information

Save | Exit | Hide/Show Errors | Print... | Jump To: z.0 EBasic Profile Information =

Name:
A PIS

Title:

Division & Department

Division: SOCIOLOGY
Department: ACADEMIC DEPARTMENTS
Secondary Department:

Provide a description of your gualification, level of training and expertise related to the conduct of research.

Clinical Privileges Documentation (if applicable)

Document Name Version
There are no items to display

Documentation of Human Subjects Protection Training:

Document Name Version
There are no items to display

6.1 Training Expiration Date:

Documentation of HIPAA Training (if applicable)

Document Name Version
There are no items to display

7.1 Training Completion Date:

» Capitalized items come from
the UCLA Employee Database

* Items on the profile will be
available to the IRB for all of
your future applications.

» Update these items as needed.

6.

7.

Add your CITI training certification
in Item 6.0.

If applicable, add your HIPAA
training certification in Item 7.0.




Update Profile (cont’d)
/ 10. Click Save and Exit

9. If you want ool s ey ohow Efrors] (P - F Ao I
specific study
personnel to

r Default Information for new webIRB Submissions

automatl Cal Iy 1.0 Default Principal Investigator (indicate vourselfsi;:zu are usually the PI): f;);g:{cfhfg?ffir;zengﬂﬁng
;J automatically populate the

webIRB smartform whenever

populate your you initiate 2 new application. If,
however, it does not apply to a

We b I R B specific study, it can easily be

. . modified within the application.
applications,
2.0 Default Contact Person:
they can be .

added on thIS 3.0 Key Personnel:
page . Add

Person Organization
There are no items to display




Where to get Hel

UCLAwebIRB

I webIRB Home

Login

webIRB Home > Quick Reference Guides & Training Materials > Investigators & Research Staff

[ Training Information

bIRB A ts .
vowe ceoun For Investigators & Research Staff
> Schedule of System

Maintenance and Quick Reference Guides

Upgrades Follow the link to access short {1-2 page) reference guides on:
ZPlhick Reference Guid®
& Training Materials
I Investigators &
Regearch Staff
» IRB Committee

Members

Adding a Funding Source in Section 6.2 (Funding-Description)

Adding Key Personnel or Study Contact in Section 1.1 (Study Title-Key Personnel)
Completing FS Assurances for a Continuing Review or Closure New!

Completing FS Assurances for a New Study New!

Completing PI Assurances for a Continuing Review or Closure New!

Completing PI Assurances for a New Study MNew!

Create a New Study

Guidelines for Describing Research Design and Methods in Section 10.1 of the webIRB Study Application
How to Respond to IRB Requests Updated!

Managing your Document in webIRB

Navigating webIRB

Submitting Amendments, CRs (including study closures) and PARs

Updating your webIRB Profile and Contact Information Updated!

> Forms to Upload in
webIRB

> webIRB Frequently
Asked Questions (FAQ)

[» Contact Us

Training Presentations
Follow the link to access presentation (i.e., step-by-step instructions) on:

Introduction to webIRB - Creating a New Study

Submitting Amendments, Continuing Reviews, and Continuing Reviews with a linked Amendment
Submitting Post-Approval Reports and Single Subject Exceptions

Tips for Submitting a CR

Updating your webIRB Profile and Contact Information

webIRB Beyond the Basics: How to Start an Amendment & Continuing Review Application

NOTE: UCLA IRB approval notices do not contain an actual signature, as they are created, issued and stored
electronically. Please follow the link for an official notification of electronic signature on IRB approval letters.




Where to get Help (cont’d)

UCLAwebIRB

I webIRB Home

=

webIRB Home > Contact Us

[» Training Information Contact Us
[» webIRB Accounts

The webIRB Helpdesk
[» Schedule of System
Maintenance and

Hours: 8:00AM - 5:00PM weekdays
Upgrades

Phone:
> Quick Reference Guides
& Training Materials M-IRB 310-825-5344
[* Forms to Upload in GC-IRE 310-825-7122
webIRB
b webIRS F‘:ﬂ‘,‘,ﬁ';t,':‘;m) Email: weblIRBHelp@research.ucla.edu

The OHRPP Office

Office of the Human Research Protection Program (OHRPP)
11000 Kinross Avenue, Suite 102

Box 951694

Los Angeles, CA 90095-1694

Campus Mail Code: 169407

Website: http://ohrpp.research.ucla.edu/




Questions?
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